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Acceptable Use Policy for Technology

Washington Episcopal School has an internal computer network with Internet access for student use. Access to the Internet enables students to utilize its vast resources to further our educational goals and objectives. Students in the third grade and below will use the Internet through their classroom accounts. Students from fourth through eighth grade who return the attached form, signed by both student and parent, will have their own Internet account.
General Information
The Internet connection used by the school has a secure firewall and a filter. Nonetheless, if objectionable material does inadvertently slip through, students must demonstrate responsibility in Internet usage by disengaging immediately and informing a teacher. Students are as responsible for appropriate behavior on the school’s computer network as they are in the classroom. The network is to be used for educational purposes, those related to a WES assignment, project or function for which the user is responsible. Network use is a privilege and may be revoked if abused. The computers are school property and, unlike home computers, are set up for the use of the school community. Computers are not to be used in ways that might adversely affect the work, privacy and access of other users, or reflect adversely on the student or the School. This applies to the use of a computer by a student either in or out of school if such use involves another student or family in the School.
Student Responsibilities

Overview

Students are responsible for using common sense and good manners when online with another WES student.  ”Online” includes email, instant messaging, social networks, blogs, personal web pages, Nicenet, and other similar sites accessed through the Internet.

Inappropriate and profane language is forbidden at all times, as are statements to or about another student that may be interpreted as harassing, provocative, or threatening. Students should report all such incidents of misconduct to a teacher or parent immediately.

Social Networking Site

Social networking sites such as MySpace and Facebook are blocked by the school filter. However, the school realizes many students have access to these sites outside of school. Students are reminded that regardless of where their posting originates, any posting of photographs or videos to these sites, YouTube or similar sites which would be derogatory to the school or the school community, or threaten, demean, or bully faculty or other students, is strictly prohibited and may result in disciplinary action being taken by the school.
Cell Phones
Cell phones are not allowed at school for students below Grade 7. For Middle School students, cell phone use is not permitted in the school building before, during or after the academic day. Middle School cell phones must be turned off and kept in a locker while in the building. After school, Middle School students may only use a cell phone when they have left the building, and then only with specific permission from a teacher or administrator. Any use of a cell phone that does not follow these guidelines will result in the immediate confiscation of the cell phone. The student’s parent must retrieve the cell phone from the Middle School Director. Cell phones may never be used to take pictures or videos, to text message or to access the Internet while on school property. Multiple or significant infractions may result in the loss of cell phone privileges.
Plagiarism

The rise of student use of the internet and the ease with which materials can be cut and pasted into student work has brought the issue of plagiarism to the fore. To clarify the guidelines in this area, the following rules should be observed:

“To avoid plagiarism, you must give credit whenever you use

·  Another person’s idea, opinion or theory

· Any facts, statistics, graphs, drawings –any pieces of information—that are not common knowledge;

· Quotations of another person’s actual spoken or written words; or

· Paraphrase of another person’s spoken or written words”.

www.indiana.edu/~wts/wst/plagiarism.html
Student Guidelines for Using Technology
1. Follow safety guidelines for online searching and for evaluating both the quality of the sources and the value of the content you find online.

2. Understand that the Internet is public and whatever you publish will be available to everyone.

3. Report to your teacher any problems relating to offensive or inappropriate language, graphics or photographs.

4. Use email connected to educational applications such as Nicenet for school related activities only.

5. Avoid giving out personal information (last name, address, phone number, photograph, etc.) online unless your teacher and parent approve. 

6. Use only your own account and your own files.

7. Do not tell anyone your password.

8. Help to keep the school computers virus-free by not downloading files or loading files onto computers without specific permission. Flash drives from home must contain only school related work.
9. Remain within allocated disk space by deleting material not needed.

10. Be aware that network storage areas may be reviewed by network administrators to ensure responsible use.

11. Do not change either hardware or software settings on school computers without permission. 

12. Do not use the Internet for political or commercial purposes; students may not offer, provide or purchase anything through the WES network.

13. Do not use an account unless you are the authorized owner of the account.

14. Do not access material that has been deemed inappropriate for school use.

15. Do not damage the computer, other hardware, software or the network.

16. Do not use games, handheld or online, at school unless expressly given permission by a teacher, proctor or Extended Day staff member.
Please retain this statement of policy for future reference after carefully reviewing it. Please sign and return the response section to the student’s homeroom teacher immediately so that the student’s account on the WES network can be enabled. Please note that both student and parent MUST sign in order to qualify.
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WASHINGTON EPISCOPAL SCHOOL

Acceptable Use Policy for Students in Grades 4 through 8
Student Name:                                                                             Entering Grade:

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
I have read the statement of policy which defines the technology code of conduct for WES and agree to uphold it. I understand that any violation by me may result in loss of my privilege to use school computers as well as other disciplinary actions by the school. I also understand that if I knowingly allow others to violate this code I may lose my user privileges as well as suffer additional disciplinary actions by the school. 
Student Signature______________________________________________

Date___________________________________________________________

I have discussed this document with my son/daughter and will support the school expectations for his/her use of the WES network.

Parent Signature___________________________________________________

Date______________________________________________________________

Please return this form immediately to the student’s homeroom teacher so that your son/daughter will be able to participate in the WES technology program.
